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TRANSLATOR APPLICATION FORM

Please read the NOTES at the end of the application before filling it in.
See NOTE 1 
	PERSONAL DETAILS


	Title: (Miss, Ms, Mrs, Mr, Dr, Prof, etc.)

	Surname:  
	Name:  

	Date of Birth:  
	Gender:
	Male 
	
	Female
	

	Country of origin:  

	Country of residence:  
	Years of residence:  

	Address:



	Telephone:  
	Mobile:  

	Fax:  
	E-mail:  

	Website:  


See NOTE 2

	LANGUAGE COMBINATIONS

	Target language (s) / into:


	Source language(s) / from:

1.  
2.

3.  


See NOTE 3

	ACADEMIC QUALIFICATIONS

	College/University/Institute
	Dates
	Qualifications

	
	
	

	
	
	

	
	
	


See NOTE 4

	RELEVANT WORK EXPERIENCE 

	Employer
	Dates
	Details

	
	
	

	
	
	

	Total relevant working experience in years:  
	


See NOTE 5

	REFERENCES 

	Referee name
	Company name
	E-mail address
	Telephone

	
	
	
	

	
	
	
	


See NOTE 6

	INDUSTRY MEMBERSHIP 

	


See NOTE 7

	SERVICES YOU PROVIDE (tick) 

	Translation:  
	
	Editing:  
	

	Transcription:  
	
	Copy writing:  
	

	Proof-reading:  
	
	Subtitling:  
	

	Voice-overs:  
	
	Other:  
	


See NOTE 8

	RATES 

	Trans. rate per 1000 words: €/$/£  

	Trans. min. charge: €/$/£  

	Proof-reading rate: €/$/£  

	


See NOTE 9

	SPECIALIST AREAS 

	Legal / Patents
	
	Medicine
	

	Banking / Finance
	
	Pharmaceutical
	

	Business / Economics
	
	IT / Computing
	

	Marketing / Advertising
	
	Tech / Engineering
	

	UK Public Sector / Social Services
	
	Sciences
	

	Art / Literature
	
	Humanities / Social Sciences
	

	Others:  

	More Specific specialist areas:   



See NOTE 10

	COMPUTER SOFTWARE

	Word
	
	Quark
	

	Excel
	
	InDesign
	

	PowerPoint
	
	FrameMaker
	

	Publisher
	
	HTML
	

	Adobe Acrobat
	
	XML
	

	PageMaker
	
	Other:  
	

	TRANSLATION MEMORY TOOLS

	TRADOS
	
	WORDFAST
	

	SDLX
	
	PASSOLO
	

	DEJAVU
	
	Other:  
	


See NOTE 11

	OTHER INFORMATION 

	


NOTES

1. Please state your regular address / residence. Please indicate international access codes in your telephone and mobile numbers.

2. You will translate into your mother tongue ONLY. Please specify more than one target language if you speak/write it at native level.

3. Summary of your top academic qualifications only. No details on specific subjects. State date of completion only.

4. State most recent and relevant work experience, either translation agencies or direct clients.

5. State your two main last/current work referees. 

6. State relevant industry membership like IoL, ITI or any equivalent bodies or professional associations in your home country.

7. Please tick (X) relevant categories, as many as you do.

8. IMPORTANT: We are requesting translators to give their most competitive agency rates.

As you are probably aware, nowadays there is fierce competition in the translation industry global market. In order to provide our registered translators with work, a competitive agency rate (as opposed to direct client rates) is essential and will determine whether we can work with you or not. If your rate is higher than the expected average we can offer for your language combination we will still contact you with a rate offer to be agreed on. Average rates are calculated taking into account worldwide translation rates pricing models.

9. Number your specialist areas in order of priority, i.e., 1 for first main area, 2 for second one and so on. You are expected not to number more than 4 main specialist areas.

Once you have numbered your main specialist areas, please briefly detail any specific specialist fields within the main ones if necessary.

10. Use a 0 to 3 scale where:

0 – “I can’t work with this software, I don’t have it”

1 – “I have the software and I am a basic user” 

2 – “I have the software and I am an intermediate user”

3 – “I have the software and I am an advanced user”

11. Please add any other relevant information which may not have been covered and you think is important to support your application.


Thank you very much for your time and cooperation. We look forward to working with you.


Pearl Linguistics Translation Department.

	I the undersigned declare, to the best of my knowledge, the information provided in this form to be true and accurate. I understand that provision of false information can lead to being disqualified as a freelance linguist for Pearl Linguistics Ltd.

Date : ___/___/___

Signature : __________________________

Please note that unless you paste your scanned signature we do not accept typed signatures. Please also attach your updated CV along with the application form.
Thank you very much for your interest in Pearl Linguistics Ltd. Your application will be treated in strictest confidence.  

If you have any questions, please contact us on 0044 (0)20 7253 7839 or alternatively you can send an e-mail to translations@pearllinguistics.com






SERVICE AGREEMENT FOR TRANSLATORS

The terms and conditions set out in this document constitute a contract for translation services between Pearl Linguistics Ltd and the Translator upon being signed by the Translator and they govern each and every assignment undertaken by the Translator with a client. Please note that Pearl Linguistics is unable to use your translation services unless this agreement is signed and posted/faxed/e-mailed to our office along with your Application Form.
Service Quality and Delivery

1. All translation assignments have to be spell-checked prior to delivery.

2. Translations have to be grammatically correct, semantically accurate and stylistically appropriate for the target audience in question. Target translations must not contain omissions.

3. The Translator shall refuse to undertake work from Pearl Linguistics Ltd that he/she knows to be beyond his/her competence because of lack of specialised knowledge or linguistic skills.

4. Terminology used in translation assignments must be industry-specific if a glossary is not provided. If a glossary is provided by Pearl Linguistics Ltd, terminology consistency must be ensured by referring to the terms included in the glossary.

5. Translations must be delivered in the timeframe agreed. Pearl Linguistics Ltd reserves the right to cancel assignments if not delivered on the agreed date and time regardless of contributing circumstances. Changes to delivery date can only be made by prior arrangement with the relevant Project Manager. The Translator is also entitled to ask for an extension if;

- the source material is delivered later than the stipulated date,

- the source material has not reached the translator due to fax, e-mail or post problems,

- the source material differs in type and size to the one indicated by the Project Manager.

6. The Translator shall deliver the translations to Pearl Linguistics Ltd in accordance with Pearl Linguistics Ltd's instruction from time to time.

7. The Translator is expected to translate an average of up to 3000 words per day depending on the subject.

8. The Translator is expected to proofread an average of 1,500 words per hour.

9. In the case of unclear instructions about the translation assignment itself or file format and layout instructions, the Translator can forward a query to the Project Manager who originally commissioned the job/project.

10. The Translator agrees to make a separate back-up of his/her work (e.g. diskette or on other external media) in order to minimise delays in the event of loss of data due to e.g. hard disk failure or theft of his/her computer equipment. 

11. The Translator warrants that his/her translation shall be fit for any purpose specified by Pearl Linguistic Ltd. If Pearl Linguistics Ltd considers that the translation is not fit for any purposes specified, in Pearl Linguistics Ltd's reasonable opinion, not fit for transmission to the Client, Pearl Linguistics Ltd shall be entitled to reject the translation and the Translator shall, at Pearl Linguistics Ltd's option, either take such steps as are necessary to improve the translation or refund payment of the translation.

12. If, following a Quality Check (QC) cycle, a translation is deemed to be of poor quality, the Translator will be expected to implement the changes suggested by the independent proof-reader at his/her own cost. Please note that stylistic changes and/or amendments do not form part of the Quality Check cycle since style is a matter of subjective preference.

Responsibilities, Liabilities and Restrictions

13. The Translator agrees, upon demand, to indemnify Pearl Linguistics Ltd (which for the purposes of this clause includes employees, agents and sub-contractors), and keep Pearl Linguistics Ltd indemnified, from all losses, damages, injury, costs and expenses of whatever nature suffered by Pearl Linguistics Ltd to extend that the same are caused by or related to:

- materials or drawings given to Pearl Linguistics Ltd by the Translator in relation to the provision of the translation service provided by the Translator.

- any breach of warranty given by the Translator in this Service Agreement.

- any breach by the Translator of the terms of this Service Agreement

14. The Translator shall not sub-contract any project assigned to them by Pearl Linguistics Ltd to any third party without our knowledge and permission in writing.

15. The Translator agrees that for a period of 12 months following any introduction of the Translator by Pearl Linguistics Ltd to any other company, business or organisation or for a period of 12 months following the completion of any work arising from such an introduction not to undertake or accept any work for that company, business or organisation whether it be contract permanent or temporary without the prior agreement of Pearl Linguistics Ltd. Any breach of this clause may render the Translator liable for loss of revenue or other damages incurred by Pearl Linguistics Ltd. The Translator shall also inform Pearl Linguistics Ltd of any offer of employment made by such parties.
16. Under the terms of this Service Agreement, the Translator is not an employee of Pearl Linguistics Ltd.  He/she is considered as self-employed and therefore liable to pay their own tax and national insurance contributions.

Payment

17. Pearl reserves the right to decide rates. Rates will be advised prior to each assignment and will be stated clearly on the Purchase Order provided to the Translator prior to each assignment. Payment will be on the basis of number of words of the source language translated. The amount in the Translator's invoice must match with the agreed amount stated on the Purchase Order. Any charges exceeding the agreed amount on the Purchase Order will not be paid by Pearl Linguistics Ltd.  Payment will be made by cheque against translator’s invoice at the end of the month following the month in which your invoice is dated.  Unless otherwise agreed prices are sterling. To ensure prompt payment, the Translator must return his/her invoices within 7 days after completion of each assignment. 

Confidentiality and Copyright

18. The information contained in any document/source file given to the Translator by Pearl Linguistics is confidential. The Translator shall at no time disclose the names of our clients nor any details of their business to any third party, nor contact our clients directly without our permission.

19. On receipt of payment for each project, the Translator automatically transfers to Pearl Linguistics Ltd in perpetuity all rights in the translation, including copyright, the right to amend and the right to use the translation in a translation memory system. Pearl Linguistics Ltd reserves the right to make editorial changes at our discretion and the Translator shall not be held liable for any such changes.

Miscellaneous

20. Any notice or other communication to be given under these conditions must be in writing and may be delivered or sent by prepaid first class letter post, facsimile transmission or e-mail. Any notice or document shall be deemed served: if delivered, at the time of delivery; if posted, 48 hours after posting; and if sent by facsimile transmission or e-mail, at the time of transmission.

21. No waiver by Pearl Linguistics Ltd of any breach of the Service Agreement by the Translator shall be considered as a waiver of any subsequent breach if the same or any other provision.

22. The invalidity, illegality or unenforceability of any provision of these conditions should not affect the other conditions.

23. A person who does not have a signature on this Service Agreement shall have no right under the Contracts (Rights of Third Parties) Act 1999 to enforce any term of this agreement. This clause does not affect any right or remedy of any person which exists or available otherwise than pursuant to that Act.

Termination

24. Pearl Linguistics Ltd shall be entitled to terminate this agreement with immediate effect if the Translator commits a material breach of the terms in this Service Agreement. In the event of terminations of this Service agreement, Pearl Linguistics Ltd shall only be liable to the Translator in respect of any outstanding fees accrued in accordance with the terms of this Service Agreement up to the date of termination. 

25. It is hereby agreed between the parties that the Translator shall not be entitled to receive any payment from Pearl Linguistics Ltd by way of compensation for loss on termination of this Service Agreement howsoever arising. On termination, the translator shall ensure that all property of any kind belonging to Pearl Linguistics Ltd in the possession or control of the Translator is returned to Pearl Linguistics Ltd on or before the termination date.

Date : ___/___/___


Name : __________________________

Signature : ________________________







